L CB File No. R147-01

PROPOSED REGULATION OF THE
DEPARTMENT OF PERSONNEL

Explanation of Change: The following sections are proposed for adoption, amendment or
repeal as a result of a comprehensive review of the "Compensation Section” of the Rules and
Regulations for Personnel Administration. The proposed revisions are meant to make our
regulations easier to read and more understandable. In some instances, the intent of a regulation
has been changed to the degree that it may affect personnel practices. An individual explanation
of change has been provided for these changes.

In addition, where noted, sections have been moved between major sections of the Rules and
Regulations for Personnel Administration for additional ease of use and/or clarity.

New Definitions - General Provisions Section

Section 1. Chapter 284 of NAC is hereby amended by adding thereto a new section to read
asfollows:

"Base rate of pay" defined. The dollar value of the employee's grade and step before any
adjustments.

Sec. 2. Chapter 284 of NAC is hereby amended by adding thereto a new section to read as
follows:

" Full-time employee” defined. An employee whose work schedule is equal to 100% of the
full-time equivalency (FTE) established for the pay class.

Sec. 3. Chapter 284 of NAC is hereby amended by adding thereto a new section to read as
follows:

" Full-time employment” defined. A work schedule which is equal to 100% of the full-time
equivalency (FTE) established for the pay class.

Sec. 4. Chapter 284 of NAC is hereby amended by adding thereto a new section to read as
follows:

"Normal rate of pay" defined. The dollar value of the employee's base rate of pay plus any
special adjustment to pay granted in accordance with NAC 284.206.

Sec. 5. Chapter 284 of NAC is hereby amended by adding thereto a new section to read as
follows:
" Nonexempt employee” defined. An employee who is eligible to receive payment for overtime.

Sec. 6. Chapter 284 of NAC is hereby amended by adding thereto a new section to read as
follows:
“Paid status’ defined. “ Paid status’ meansthetime an employeeis:

(a) Working;
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(b) On leave with pay, except for catastrophic leave; or
(c) On aleave of absence dueto a fiscal emergency as provided in NAC 284.580.

Sec. 7. Chapter 284 of NAC is hereby amended by adding thereto a new section to read as
follows:

" Part-time employee" defined. An employee whose work scheduleislessthan 100% full-time
equivalency (FTE) established for the pay class.

Sec. 8. Chapter 284 of NAC is hereby amended by adding thereto a new section to read as
follows:

" Part-time employment™” defined. A work schedule which islessthan 100% full-time
equivalency (FTE) established for the pay class.

Sec. 9. Chapter 284 of NAC is hereby amended by adding ther eto a new section to read as
follows:

"Pay Class" defined. A designation used to define the maximum number of full-time
equivalent hoursin a biweekly or semimonthly pay period, the method of reporting, exception
or positive, and the basis for which pay is calculated, an hourly rate or annual salary, for a
group of employees whose pay is calculated in a similar manner.

Sec. 10. Chapter 284 of NAC is hereby amended by adding thereto a new section toread as
follows:

" Positive reporting employee” defined. An employee who isrequired record all hoursheisin
paid status on histime sheet.

New Section - Compensation

Sec. 11. Chapter 284 of NAC is hereby amended by adding thereto a new section toread as
follows:
Pay progression date; service time considered. Servicein:

1. Provisional, temporary, special disabled and emergency status must be credited toward
eligibility for a merit pay increaseif it isimmediately followed by a probationary or permanent
status.

2. A seasonal position which is probationary or permanent must be credited toward
eligibility for a merit pay increase. If an incumbent’s status of appointment is other than
probationary or permanent, the provisionsin subsection 1 apply. An incumbent in a seasonal
position must complete 1 year of employment equivalent to full-time service with this state
before heiseligible for the increase.

New Section - Compensation

Sec. 12. Chapter 284 of NAC is hereby amended by adding thereto a new section toread as
follows:
Use of compensatory time off.

1. Compensatory time off must be taken within a reasonable time after accrual at the
direction of the appointing authority.
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2. An employee must not be unreasonably denied the opportunity to take compensatory
time off, if the request is made 2 weeks in advance unless it would cause an undue hardship
on the agency.

3. Except when an employee is at risk of losing annual leave as provided for in NRS
284.350, compensatory time must, as far as practicable, be exhausted before annual leave is
used.

New Section - Compensation

Compensable hours on a holiday; scheduling of hours.

1. For compensation related to the holiday including holiday pay pursuant to NAC
284.526 and payment of actual hours worked pursuant to NAC 284.530, the appointing
authority shall designate that the compensation will be based on either:

(&) Thecalendar day; or

(b) Theentire shift of the employee. |f the shift crosses 2 consecutive calendar days:

|. The employee may receive compensation related to the holiday for his entire shift
only if he has worked the majority of the shift on the legal holiday;

II. Only one shift for the legal holiday may be designated as hours worked on that
holiday; and

[I1. The appointing authority shall ensure that the compensable hours related to the
holiday are so designated on the applicable timesheet of the employee.

2. If alegal holiday occurs on a non-except full-time employee's day off, the appointing
authority may adjust the employee's work schedule for the week during which the holiday
occurs. If a holiday occurs on an exempt classified employee's or exempt unclassified
employee's day off, the appointing authority may adjust the employee's work schedule for the
week during which the holiday occursor for a subsequent week.

Sec. 13. NAC 284.0637 is hereby amended to read as follows:

NAC 284.0637 “[Excluded] Exempt classified employee” defined. [FExcluded
classitied-employee’means—ant An employee in the classified service who is exempt from
receiving payment for overtime as described in subsection 2 of NRS 284.148.

(Added to NAC by Dep't of Personnel, eff. 3-23-94)

Sec. 14. NAC 284.0638 is hereby amended to read as follows:

NAC 284.0638 “[Excluded] Exempt unclassified employee” defined. [FExcluded
dhelassitied-employee’means-an} An employee in the unclassified service who is exempt from
receiving payment for overtime as described in subsection 1 of NRS 284.148.

(Added to NAC by Dep't of Personnel, eff. 3-23-94)

Sec. 15. NAC 284.066 is hereby amended to read asfollows:
NAC 284.066 “Grade’ defined. ( a
elass:} A number used to identify a pay range assgned to acla$
[Personnel Div., Rule | 8 D subsec. 15, eff. 8-11-73]—(NAC A by Dep't of Personnel,
10-26-84)
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Sec. 16. NAC 284.102 is hereby amended to read asfollows:

NAC 284.102 “Step” defined. [“Step~+neans-aspecificrate-of pay-within-agrade] The
number assigned to each rate of pay within a grade.

[Personnel Div., Rule | 8§ D subsec. 25, eff. 8-11-73; renumbered as subsec. 27, 4-14-76]—
(NAC A by Dep't of Personnel, 10-26-84; R197-99, 1-26-2000)

Sec. 17. NAC 284.158 is hereby amended to read asfollows:

NAC 284.158 [Graderepresents-salary+ange:} Official base rates are semimonthly or
biweekly.

pay—scheduleused-bythat —agency-} Employe&e are pald e|ther semlmonthly or biweekly
depending on the schedule of pay elected by the agency. Ranges of pay are based on full-time

employment. Part-time employees are paid in direct proportion to the full-time range
depending on the number of hoursworked

2. Intermittent, per diem, and positive reporting employees are paid for actual hours
reported.

[Personnel Div., Rule Il § C, eff. 8-11-73|—(NAC A by Dep't of Personnel, 10-26-84;
7-6-92)

Sec. 18. NAC 284.170 is hereby amended to read asfollows:

NAC 284.170 Initial rate of fsalary} pay; effect of promotion, demotion, transfer,
reappointment or reemployment; minimum step for continuous employee. (NRS 284.155,
284.175)

1. Except as otherwise provided in NAC 284.204 (adjustment of steps within same pay
grade) and 284.206 (special adjustment to pay), the following provisions govern the frate-of
salary-which-must-bel grade and step an employeeis paid at the time of employment:

(@) If fthe-employment] it is an initial appointment, the fsalary—ust-be-at} employee's pay
must be set at fthelowest} step 1 of the grade of the position.

(b) If fthe-employment] it isareinstatement to a position pwhieh-is}:

(1) FAtH Which is at the same grade as that of the employee’ s former position, he may be
paid at or below the step which he held in hisformer posmon

must be paid at or below the grade and step which most closely corr%ponds to hisformer base
rate of pay.

(3) That has been reallocated because of reclassification of the entire class or a
general pay increase, the employee may be paid at or below the grade and step which most
closely corresponds to his former base rate of pay.

2. Thefollowing provisions govern ftherate-of-salary-which-must-be paid-H-an-employeeis
prometed} an employee'srate of pay if he is promoted:

(& The employee must be placed at the lowest step in the higher grade that meets one of the
following requirements:
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(1) If the employee moves one or two fgrade} grades above his former grade, he must be

placed at fa} the same step in the new grade . fwhich-is-equivalent-to-an-ierease-of-one-step
chopebe fomor colop ol

(2) If the employee moves fwe} three or more grades above his former grade, the
employee must be placed:
(I Atastep which isequivalent to an increase of two steps; or
(I1) At the lowest step of the new grade,
whichever fsalary} is higher and in accordance with the provisions of subsection 8.
(b) FAR} A special adjustment in fsalary} pay for supervision granted in accordance with
paragraph (c) of subsection 1 of NAC 284.206 is the present level of fsalary} pay for the purpose

of calculating fan} a promotional increase fadtherized-by-thissubsectiont only if the employeel:

—— () Has-held} has received the special adjustment to pay for fthe-equivalent-ef} over 6
months fer-mere} of full-time continuous servicef:-and

As used in this section, “present level of pay’ shall be deemed to equal the amount that
coincides with the step within the grade which is closest to, but does not exceed, the employee’s
pay after the speC| ial adjustment to pay

demeteeH An ernployee may not receive a promotlonal increase in pay foIIovvmg a demotion
that is greater than an increase he would have been entitled to receive had he not been
demoted.

(d) This subsection does not apply when an employee is reemployed or reappointed to his
former grade within 1 year after holding that grade.

3. Except as otherwise provided in fthis-sdbsection-and} NAC 284.618, an employee who is
demoted must be paid at a step within the grade of the lower class as follows:

(@ If the empl oyee has attained permanent status in the class from WhICh he was demoted
and the demotion is
orrejection} voluntary or acceptable to the empl oyee, the appoi ntlng authonty shaII pay h|m at a
step whichis:

(1) Equal to his present {salary} rate of pay; or

(2) Equivalent to a decrease of not more than one step. Except as otherwise provided in
paragraph (b) of this subsection, if the fsalary} base rate of pay does not fall within the grade of
the lower class, the employee must be paid at a step in the lower grade which is equal to:

() The step he would have receivedf;-based-on-satisfactory-—perfermance;} if he had

not been promoted; or

(I1) The step he would have receivedf;-based-on-satisfactory-performanee} if he had

been employed in that class from the inception of his employment with the State of Nevada.

(b) An exception to fsubparagraph—{(2)-ef-paragraph} (a)(2) above may be granted by the
appointing authority to pay an employee at a rate that does not fall within the lower grade if the
appointing authority determines that the demotion isin the best interest of the employee and the
State of Nevada. [H-sueh-an-exeeption-ts-granted—thel The employee’s base rate of pay will be
limited to three grade levels above the grade of the class to which he is demoted or his current
fsalary} base rate of pay, whichever is less. The employee' s feurrent-salary} adjusted base rate
of pay will be frozen until it falls within the range of the lower grade or for a maximum of 2
years after the date he was demoted, making the employee ineligible for fany—future-salary
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adjustment;} merit pay increases, cost of living ferwage-and-salary} adjustments or legislatively
approved adjustments for a class of employees. If the employee’s frozen fsalary} base rate of
pay does not fall within the range of the lower grade within the 2-year period, his fsalary} base
rate of pay will be adjusted to the highest step within the lower grade.

(c) If an employee accepts a promotion and is demoted before attaining permanent status in
the class, he must be pard atf:

4€29—A} astepin the grade of the classto Whl ch he was demoted Whl ch is equivalent to the

fsalary—te-whieh} pay he would have been entitled had he not been promotedi—whicheveris
greater].

(d) If the demotion is instituted by the appointing authority for disciplinary reasons and is
not covered by paragraph (e} (b), the appointing authority shall determine the step in the lower
grade at WhICh the empl oyee will be pald

probatlonary empI oyee is demoted the appor nt| ng authorlty may pay the empI oyee at any step
in the lower grade that is not greater than his base rate of pay before the demotion.

4. Except as otherwise provided by NAC 284.204, HH} if an employee fis-transterred}
transfers to a position in the same or a related class, he must be placed at the feorrespending}
same step in the same grade that he held before the transfer. Any exception to this subsection
must be approved by the department of personnel based upon a written request and justification
for the exception submitted by the appointing authority.

5. If an employee is reappointed to a position which isin:

() PAhichisinthel The grade pwhieh} he currently holds, he retains his step.

(b) PA‘hiehisin-al A higher grade and the appointment occurs within 1 year after the date on
which he last held the grade, he must be placed at the step which he last held in that grade.

(c) PAhieh-isin-al A higher grade and the reappointment occurs more than 1 year after he
held that grade hIS Esalary} pay must be caI cuI ated pursuant to subsection 2{—} relating to

authenty—]—The appointing authorlty must requ%t written approval from the department of
personnel for any exception to this subsection.

6. If a person who is digible for military reemployment is reemployed, the period of his
military service must be included in calculating the step at which he will be placed.

[6—Execept-as-etherwise provided-h-subsection++] 7. |f aperson isreemployed at:

() The same grade, fthere-must-be-no-change--step-} he must be placed at the step which
helast held in that grade.

(b) A lower grade, he must be placed at a step which most closely corresponds to the grade
and step which he held at the time of his layoff or separation.

(c) A higher grade and the appointment occurs within 1 year after the date fen-whieh} he last
held the grade, he must be placed at the step fwhieh} he last held in that grade.

An exception fto-thisrequirement} may be made if the conditions in NAC 284.204 [er-284.206}
exist, or if money is not available as certified by the fehief—of-thel budget division of the
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department of administration or, in the Case of [ranﬂageney—that—rs} agencres that are not funded
from the state general fund
certified by the administrator of that agency or system If an exceptlon is made {-pursuant—tethrs
subsection} dueto a Iack of money, the empI oyee retains hIS rlght of reempl oyment.

8. An empl oyee who has been contlnuously empl oyed wrthout a break In service may not
have his fsalary} step set below:

(@) Step 4 of any gradeif his date of hireis before April 26, 1973; or

(b) Step 3 of any grade if his date of hire is before May 3, 1975, but on or after April 26,
1973, except for disciplinary reasons which result in demotion.

9. When anonclassified or unclassified employee or an employee included in the personnel
system pursuant to the provisions of NRS 284.022 is appointed without a break in service to the
classified service, he may, at the discretion of the appointing authority:

(a) Be paid at a step which corresponds to or is below his current rate of pay if it is within
the grade of the class to which heis appointed;

(b) Bepaid at thefirst step in the new grade to which he is appointed; or

(c) [Receive-aspecial}Receives an adjustment to his fsalary} pay pursuant to subsection 1 of
NAC 284.204 or 284.206.

An exception to this subsection shall be granted when a nonclassified or unclassified employee
was a legidlative employee employed at the conclusion of a regular session as provided in NRS
284.3775.

10. wWho W ‘ ndl A former
classified employee Who is app0| nted pursuant to the provisions of subsectlon 9 may not be paid
at a step and grade which is greater than he recelved at the time he left the classified service,
unless he has held the unclassrfled or noncIassrfled positi on for more than 1 year

[Personnel Div., Rule Il § F, eff. 8-11-73; A 10-6-78]—(NAC A by Dep't of Personnel,
10-26-84; 8-28-85; 5-27-86; 7-22-87; 9-17-87; 12-17-87; 7-21-89; 8-14-90; 8-1-91; 7-6-92;
3-23-94; 7-1-94; 3-1-96; R098-99, 9-27-99; R197-99, 1-26-2000)

Explanation of Change: In addition to the language simplification changes made to this
section, the Department of Personnel is proposing that an employee would retain his pay
progression date when his position is reclassified upward as a result of an individua
classification study. This change makes the impact of a upward classification decision the same
for both individual and occupational studies.

Sec. 19. NAC 284.182 is hereby amended to read asfollows:
NAC 284.182 Pay progron date adjustment and retentlon of date (NRS 284 155)

Agency Draft of Propowd Regulation R147-01




| F I . | |I F | - / ‘ .]

1.

study;

An employee receives a new pay progression date when:

a. Herecelves a promotion that resultsin an increase of at least two grades; or

b. Heisreinstated.

An employee retains his pay progression date when:

a. Herecelvesa promotion that resultsin an increase of one grade;

b. His position is reclassified upward as a result of an individual or occupational
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c. He is demoted. If an employee was promoted but is being restored to his former
position pursuant to the provisions of NAC 284.462, the date of appointment and pay
progression date of the former position must be restored;

d. Hetransfersto a position without receiving an increase in grade;

e. Heisreappointed to a position at a grade he formerly held;

f. Heisreemployed and has remained continuously employed; or

g. He is €ligible for military reemployment and is reemployed. He retains the pay
progression date held when separated from state service for his service in the military.

3. An employee's pay progression date is adjusted when:

a. He is reemployed following a separation from state service within 1 year after the
date he was laid off, received a seasonal separation, or received notification of a work-related
permanent disability as determined pursuant to NAC 284.6013. His pay progression date is
adjusted on a day-for-day basis for the time he was not employed.

b. He changes from working full-time to part-time or from part-time to full- time. His
pay progression date must be adjusted to equal 1 year of full-time equivalent service.

c. Heison leave without pay and/or on catastrophic leave in excess of 240 hoursin a
year for a nonexempt employee or in excess of 30 working days in a year for an exempt
employee. An employee whose base hoursfor his pay class are more than 80 hours biweekly is
entitled to additional leave without pay and catastrophic leave in proportion to the base hours
for his pay class. An adjustment to the pay progression date is on a day-for-day basis once an
employee has exceeded the timeframes provided above.

d. This subsection does not apply to an employee who is eligible for benefits for a work
related injury or illness as provided in NRS 281.390, on military leave of absences as provided
in NRS 284.365, or on leave of absence without pay during a fiscal emergency as provided in
NAC 284.580.

[Personnel Div., Rulelll part § G, eff. 8-11-73]—(NAC A by Dep't of Personnel, 10-26-84;
8-28-85; 5-27-86; 8-22-86; 4-19-88; 7-21-89; 10-18-89; 3-27-92; 7-6-92; 9-16-92; 11-16-95;
3-1-96; 10-27-97; 10-27-97; R043-99, 9-27-99)

Sec. 20. NAC 284.186 is hereby amended to read asfollows:

NAC 284.186 Date of promotion coinciding with pay progression date. (NRS 284.155)
If the date of an eligible employee's promotion coincides with his pay progression date, fan
Haerease-H-salary—based-en-merit} merit pay increase must be granted first and the promotional
increase must be applied to the higher rate.

[Personnel Div., Rulelll part 8 G, eff. 8-11-73; A 4-14-76]—(NAC A by Dep't of Personnel,
10-26-84; R043-99, 9-27-99)

M ove to Appointments Section near 284.437

Sec. 21. NAC 284.190 is hereby amended to read asfollows:

NAC 284.190 Automatic advancement.

1. For the purposes of this section, “automatic advancement” means the progression of an
employee to the authorized grade of the position, but not exceeding the journey level. Automatic
advancement occurs without recruitment and may occur without examination. It is based upon

U

(8 Mesting [-ei—the} minimum qualifications;
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(b) Satisfactory performance; and

(c) [Endersementby-hisappeinting} Appointing authority endorsement.

2. In determining the status of an employee who has been promoted by an automatic
advancement:

(8 The provisions in subsection 2 of NAC 284.170, governing compensation on promotion,
apply.

(b) If the employee fhad} attained permanent status in the class from which he was
{-premeted}automatlcally advanced he retar ns that status in the new level. Ete—whreh—hewas

(c) If the employee had not attained permanent status in the class from which he was
Heremeted]} automatically advanced, he must remain in probationary status in the new level until
he has worked in that level for faperiod-equalte} the remaining portion of the probationary
period that is required for the new level.

[Personnel Div., Rule | 8 C subsec. 23, eff. 4-14-76; + Rule Ill part § G, eff. 8-11-73; A
4-14-76]—(NAC A by Dep't of Personnel, 10-26-84; 7-21-89; 11-16-95)

Sec. 22. NAC 284.194 is hereby amended to read asfollows:

NAC 284.194 Granting or withholding of increase in fsalary} pay based on merit.
(NRS 284.155, 284.335)

1. An employee whose last frating-ef} performance appraisal was standard or better and
who is not at fhas-het-attained} the top step of his grade must receive fan-therease-r-his-salary
baseeLeFFment—ef} a one step merlt pay mcrease on hrs pay progron date. EaneLearah—yearC

» W rd. An employeeW|II
receive a one step merit pay increase for each addltlonal year of standard or better full-time
equivalent service until he reachesthe top step in the grade.

2. An employee whose last [—ratmg—ef} performance apprarsal was substandard IS not
ellglble for 2! e ,

repert—en—perfermaneeasthedateen—m%eh} a merlt pay increase untrl hrs overaJI performance
Hrpreved] improves to standard or better. If a subsequent frepert-en} performance appraisal is

not filed with the director pwithin-30-days—after] within 90 days following the date of the
substandard appraisal frequired-by-subsection-4-0f-NRS-284.3401, the employee's performance
will be deemed standard and he will be entitled to the increase effective on the date the frepert
on} subsequent performance appraisal was due. The date a frepert} performance appraisal is
received by the director or an employee of the department of personnel isthe date it isfiled.

3. If [an-inecrease-in-salary-based-on—merit} a merit increase is withheld fasprovided-n
sdbsection2} due to substandard performance, the employee’' s pay progression date frust} will
not be affected.

sdary based on merit may be given]. If a merrt increase is delayed because of an
administrative or clerical error, the increase must be made effective on the date it was properly
due.

[Personnel Div., Rule Ill part § G, eff. 8-11-73]—(NAC A by Dep't of Personnel, 10-26-84;
10-18-89; 11-16-95; R031-98, 4-17-98; R043-99, 9-27-99)
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Explanation of Change: In addition to the language simplification changes made to this
section, the Department of Personnel is proposing that an employee would not be eligible for an
adjustment of steps within a pay grade solely on the basis that another employee received an
adjustment of steps for living in another geographic location. Additionally, the employee that
did receive an adjustment of steps for living in a particular geographic would be able to retain his
adjusted steps if he has held the accelerated rate for more than 2 years and transfers to an areas
where a recruitment problem does not exist.

Sec. 23. NAC 284.204 is hereby amended to read asfollows:

NAC 284.204 Adjustment of stepswithin same pay grade.

1. The department of personnel may approve an adjustment of steps within the same pay
grade to allow an appointing authority flexibility in adjusting the starting pay of candidates
applying from outside state service and for state employees who are competing on an open
competitive basis. An adjustment of steps within the pay grade of the position may be granted
to:

(&) Meet adifficult recruiting problem if :

(1) an effort to recruit a person for a position or class has failed to produce fappHeations
from} at least five digible fpersonswheo-arel and availablefte-werk;} candidates ; or

(2) therecruitment for the position or class has been deemed historically difficult.(b)
Employ a person pwhe-pessesses-qualifications-which-arel whose education and/or experience
is superior to those of fanether} another eligible fpersen—} candidate and he f[pessesses

Sepopopecssedieqion o bolly wey e g oeenes -
—(-The} exceeds the mini mum quallflcatlons of the class. {—anel

Any—expeeeneeeeeeleeaﬂen—eebe&h—whreh—ks} Educatlon and/or experlence consdered by the
appointing authority fpursdant—te—this—sdubsection} to be directly relevant to success in the
position must be given a greater weight Hferthese-areaswhich-are-directhy-related-to-the pesition}
than [these-areas-of} general education and experience. [Fherate-of-salary-ts-negetiable-within
(c) Maintain an equitable relationship in the status of steps among the employees of the
appointing authority if a disparity exists. An equity adjustment shall not be granted if the

disparity exists:
(D) Eand—n—&qet—areendmorepeated—selely—by} Solely due to differences in fsentority-

4619—%nether—ageney—ep} Iength of service.

(2) Between employeesin different agencies;

e e

(3) As a result of an employee receiving an adjustment in [salary—which-was} pay
attained in aformer classf} ; or

(4) As a result of employees receiving an adjustment for residing in another
geographical area.

2. Before granting an adjustment of steps pursuant to this section, the appointing authority

must submit a request in writing to the department of personnel which justifies the need for the
adjustment. The request must indicate that the appointing authority has:
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(@) Considered the candidate's requirements for fthe-salary} pay under subsection la and
the qualifications of fany} other eligible fperson—who-is—avaitablefor—-weork} persons under

subsection 1b;

(b) Ensured that the adjustment isfiscally feasible fer-the basisef-Hsfiscal-effects];

(c) Ensured that the adjustment will not cause inequity fi-the-status-of-the-steps-off among
current employees which would require fadjustments-n-the-salaries-of-those-employeest an
adjustment of steps which are not fiscally feasible fen-the-basis-of the-fiscal-etfects-ofany
adjustments}; and

(d) [Prepared—and-maintainedl An appointing authority must prepare and maintain an
accurate record Justlfyl ng {ef—rhecensreleraneeef} the factorslisted in thrs subsectron {andref—the

promotion.

—4} The effective date of an adjustment of steps pwhich-+s-approved-by-the-department-of
persennel} is the date on which a request that complies with subsection 2 is received by the
department of personnel or the agency personnel office fef-the-ageney—at-which-the-employee

who is receiving the adiustment 1s employed]. If [an adjustment of steps] the request is delayed
because an administrative or clerical error prevented fthel delivery of a request fHo—the

department-ef-personnel}, the effective date must be determined by the appointing authority and
must be based on the date the request should reasonably have been submitted fto-the-department
of-persennel}. A retroactive adjustment must not exceed 6 months from the date the department
of personnel receives the request.

[514.  An adjustment of steps which is made pursuant to paragraph (a) of subsection 1 must
be revoked and the employee must be placed at the step he would have received if he had not
received the adjustment when:

(@ The recruiting problem which caused the adjustment was due to the geographical
location of the position; and

(b) The employee voluntarily transfers to an area where a recruiting problem does not
existi-} and he has held the accelerated rate for Ie&than 2 years.

[Personnel Div., Rule Il 8§ H, eff. 8-11-73; A 7-3-76]—(NAC A by Dep't of Personnel,
10-26-84; 8-28-85; 5-27-86; 1-26-87; 9-17-87; 12-17-87; 7-14-88; 1-22-90; 8-14-90; 12-26-91;
11-12-93; 3-23-94; 11-16-95; 10-27-97; A by Personnel Comm’n by R065-98, 7-24-98; A by
Dep't of Personnel by R098-99, 9-27-99; R197-99, 1-26-2000)

Sec. 24. NAC 284.206 is hereby amended to read asfollows:

NAC 284.206 Special adjustmentsto fsalaries} pay. (NRS 284.155, 284.175)

1. The department of personnel may approve a specia adjustment fto-a-salary} equivalent
to 5 percent of [the-employee sregular-heourly} an employee's base rate of pay to recognize
conditionally:

(@ An employee who works out of his class on a continuing basis and who performs
essentially all the duties and responsibilities of a position classified at a higher grade. To receive
the increase the employee must:
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(1) Be assigned duties and responsibilities of the higher grade which are clearly
demonstrated in the class specification; and

(2) Carry out the duties for at least 16 consecutive workdays fbefere—the—therease
becomes—effectivel. The increase is retroactively effective to the first day the duties are
assumed.
The adjustment in fsalary} pay must not continue for more than 6 months in any 12-month period
unless the person is underfilling a position pursuant to NAC 284.437 and recruitment has failed
to produce a sufficient number of applicants on the appropriate list. |If the assigned duties and
responsibilities of a higher level are intended to last for 1 year or less, an appointing authority
may request a temporary reclassification as provided in NAC 284.132.

(b) An employee required to use bilingual skills or sign language for the deaf at least 10
percent of hiswork time.

(c) An employee supervising other employees of the same or a higher grade if the
supervision is not part of fa} the program supervision or Hunetion—which—s} management
responsibilities provided for in the class specification fef-the-elass} and includes selection,
work assignment, training, work rewevv performance evaluatlon and discipline of employees

(d) An employee . e . ;

(1) Who isregularly required fregutarhy} to perform custodial work and clean up human
bodily fwastes-or-} waste in a medical, clinical or inpatient facility.

(2) Of thedivision of mental health and developmental services or the division of child
and family services of the department of human resources which provides mental health
services to inpatients and his principal place of work is determined by the administrator to be
located in an assaultive environment fas-determined-by-the-administrator;} and he isrequired to
provide medical treatment, maintain buildings, instruct academic courses or provide therapy.

The adjustment will be:

BT (1) Granted only when such duties are not required of the class as awhole; and

K2} (1) Granted only once although the employee performs more than one duty

described in fthis} paragraph d.
[Exeept-as-otherwise provided-tr-this-paragraph,—sueh-an} An employee who is assigned to fthe
unit-tocated-} work in a unit WhICh is deﬂgnated as an assaultive environment for at least 1
hour Ay a lso} must receive the
adjustment for each hour and portlon thereof he Works in the un|t An [exeluded} exempt
classified employee who is assigned to fthe-unit-teeated} work in a unit which is designated as
an assaultive environment for any portion of a workday [but—wheo—is—net-assigned—there
permanenthy} must receive the adjustment for all of hisregularly scheduled hours of employment
on that workday.

(e) [Exeeptasotherwiseprovidedn-thisparagraph,ant An employee who conducts aformal

training program fef-training} for employees fin-an-oeccupational-class seriest. The training must:
(1) Beconducted weekly;

(2) Consist of training on the job and in the classroom or training only in the classroom,

(3) Include atest to determine the employee’s progress in the program; and

(4) Result inthe award of a certificate of completion or advancement in a ftraining} class
seriesto the journey level.

--13--
Agency Draft of Proposed Regulation R147-01



If granted, the adjustment begins when the employee starts conducting the fpregram-of} training
and ends when the fpregram} training is completed. An adjustment will not be granted if the
duty to conduct training is clearly set forth in the class specification. Informal orientation given
to new employees fin-a-classseriest will not be considered for this special adjustment.

(f) A law enforcement officer who is assigned to motorcycle duty.

(g) An employee of the department of fprisens} corrections who fregutarly-supervises-er} is
responsible for the supervision off;} a group of inmates assigned to a work area of faprisen} an
institution and who is responsible for implementing security procedures, includingf—witheut
Hmitation,seedring} all of the following;

(1) securing the work area from inmates who are not authorized to enterf;-aceeunting};
(2) Accounting for al inmates who have been assigned to the work area ; and (3)
Faeeounting} Accounting for al materials, tools and equipment in the work area.
This adjustment will be granted only if such duties are not provided for in the class specification.

(h) An employee who is authorized by the legislature to receive such an adjustment to his
saary.

2. The department of personnel may approve a special adjustment to fthe-salary} pay fof}
for an employee who occupies a position in which the duties have been recognized fpursyant-te-a
pesitien-guestionnaire}l through the classification process as being at a higher level, but who
does not meet the minimum qualifications for fpremetion-to-the-new—gradel the class. The
specia adjustment must be equivalent to 2.5 percent of the employee’s fregutarheurly} base
rate of pay if the employee performs duties classified one grade higher than his current position,
or 5 percent of the employee’ s fregular-heurhy} base rate of pay if the employee performs duties
classfied two or more grades higher than his current position. A specia adjustment made
pursuant to this subsection may continue in effect from the date the position fisreclassified-orthe
pesitten} questionnaire is received:

(&) Until the employee meets the minimum qualifications and is promoted;

(b) For 1 year after the effective date of the specia fsalary} adjustment to pay; or

(c) Until the date the higher level duties are removed,
whichever occursfirst.

3. A request for a special adjustment to fa-salary} pay made pursuant to this section may be
initiated by an employee, the appointing authority or the department of personnel.

4. A specia adjustment authorized by this section does not constitute a promotion.

5. Any special adjustment made pursuant to subsection 1 must be revoked when the
conditions justifying it cease to exist.

6. Except as otherwise provided in this section, the effective date of a specia adjustment to
Fa-salary} pay is the date the appropriate document isreceived by the department of personnel or
the agency personnel office

adpustment-+s-employed]. I {-a—speetal—adwstment—te—a—alar—y} the wrltten request is delayed
because an administrative or clerical error prevented [the} delivery [of-a-prepared-document-to

the-department-ef-personnel, the effective date must be determined by the appointing authority
and must be based on the date the fdeecument] request should reasonably have been submitted fto

the-department-of-personnel}. A retroactive adjustment must not exceed 6 months from the date
the department of personnel receives the document.
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[Personnel Div., Rule 11l § H, eff. 8-11-73; A 7-3-76]—(NAC A by Dep't of Personne,
10-26-84; 8-28-85; 5-27-86; 1-26-87; 9-17-87; 12-17-87; 7-14-88; 1-22-90; 8-14-90; 12-26-91;
11-12-93; 3-23-94; 11-16-95; 10-27-97; A by Personnel Comm'n by R065-98, 7-24-98; A by
Dep't of Personnel by R098-99, 9-27-99; R197-99, 1-26-2000)

Sec. 25 NAC 284.208 is hereby amended to read asfollows:

NAC 284.208 Compensation for dangerous duty fer-duty-avelvingphysica-hardshipl.
(NRS 284.155, 284 175)

—4} Only the foIIOW| ng groups under the cond|t| ons deSCI’I bed
for dangerous duty:

(8) Employees engaged in scuba or skin diving.

(b) Employees who perform duties at a height of more than 16 feet above the floor in a
building or 16 feet above ground level outside of a building if the work is performed on portable
equipment or outside of arailed or protected area.

(c) All employees, except pilots, for time spent in single engine aircraft or helicopters
when required to do so by the employer.

(d) Employees required to handle or use explosives.

2. Additional compensation equal to 10 percent of an employee’ s normal rate of pay must
be paid for each hour in which he performs any dangerous duty. An exempt classified
employee who performs any dangerous duty for any portion of a workday must receive the
additional compensation for all of hisregularly scheduled hours of employment on that
workday.

(Added to NAC by Dep't of Personnel, eff. 8-26-83; A 10-26-84; 9-17-87; 3-23-94;
R082-00, 8-2-2000)

Sec. 26. NAC 284.210 is hereby amended to read asfollows:

NAC 284.210 Compensation for differentialsin shifts. (NRS 284.155, 284.175)

1. Asused in this section, " qualifying shift" means a period of work of at least 8 hours,
of which 4 hours must fall within the hours from 6 p.m. to 7 a.m. [Except-as-otherwise

e
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2. An employee shall receive compensation equivalent to fan-adiustment-of} 5 percent of
fthe-employee sregutarhourhy} his normal rate of pay fmust-be-autherized-for-an-employee} for
all hours worked within a pwerk} shift fiHf—the-employeeis—assigned—telwhen he works a
qualifying shift. fAn-exeluded} When an exempt classified employee fwhe-is-assigned-te} works

a qualifying shift for any portion of aworkday, he must receive such compensation for all of his
regularly scheduled hours of ernpl oyment on that Workday

occurs, the shlft differential compensation rate applies.

4. Any hours exceeding the qualifying 8-hour shift are eligible for overtime at the
differential rate of pay for that shift if they are worked by an employee other than an fexeluded}
exempt classified employeel;} in conjunction with, immediately before, or following the shift.

5. A qualifying shift, including the times fai-which} the shift started and ended, must be
clearly des gnated on the ernpl oyee S t| me sheet and approved by the empl oyee S supervrsor

[Personnel Div., Rule Il § I, eff. 8-11-73; A 7-3-76]—(NAC A by Dep't of Personnel, eff.
12-17-87; 7-21-89; 3-23-94; 10-27-97; R031-98, 4-17-98; A by Personnel Comm’n by R065-98,
7-24-98; A by Dep't of Personnel by R098-99, 9-27-99)

Sec. 27. NAC 284.214 is hereby amended to read asfollows:

NAC 284.214 Compensation for being called back to work; compensation for person
required to appear aswitness. (NRS 284.155)

1. Except as otherwise provided in subsection [3}2, an employee must be feredited
withlpaid 2 hours of call back pay at the rate of time and one-half of his normal rate of pay if
his employer calls him back to work fer-an-unscheduled-basist during his scheduled time off
without having notified him before the completion of his last norma working day. [—and
overtimel Overtime must be paid at the rate of time and one-half of his normal rate of pay for
each addltlonal hour if he |seI|g|bIe[—therete|LpursuanHe} as provrded in NRS 284. 180

O at—a

—3}2. Subsection 1 does not apply to any:

(@) Employee who is called into work while on standby status.

(b) [Exeluded} Exempt classified employee or fexeluded} exempt unclassified employee.

(c) Employee who works part time or intermittently unless he has worked 8 hours fin—2
calendar} on that same day.

(d) Employee who performs duties pursuant to an understanding with the agency whereby
the employee is given discretion as to performance of the duties and the duties are initiated by
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the action of the employee. In such a case, the employee receives compensation at the
appropriate rate only for the actual time spent in the performance of those duties.
(e) Employee who is not required to leave the premises where heisresiding or located at the
time of notification in order to respond to a call.
(f) Employee whois called back to work if:
(1) Thework begins 1 hour or less before or after his scheduled work shift;
(2) Thetime for beginning the work is set at the employee’ s request; or
(3) Thework begins during the same 2-hour period previously credited for call back pay.
3. An employee who is required to appear as a witness in court or at an administrative
hearing:
(&) During hisregularly scheduled time off; and
(b) Concerning a matter which relates directly to hisjob,
must be paid 2 hours of call back pay at the rate of time and one-half of his normal rate of
pay. Overtime must be paid for each additional hour worked if he is eligible as provided in
NRS 284.180. If he receives a witness fee as well as this compensation, he shall relinquish the
witness fee to the agency in which heis employed.
[Personnel Div., Rule Il § J, eff. 8-11-73]—(NAC A by Dep't of Personnel, 12-13-83;
10-26-84; 9-17-87; 11-12-93; 3-23-94; 10-27-97)

Sec. 28. NAC 284.218 is hereby amended to read asfollows:
NAC 284.218 Compensation for standby status.

1. Anemployeeisin standby status when all of the following apply:

(a) Heisdirected to remain available for notification to work during specified hours;

(b) Prepared to work if the need arises,

(c) Ableto report to work within a reasonable time;

(d) Directed by hissupervisor to carry a paging device, provide a telephone number
where he may be notified, or provide any other acceptable means for notification; and

(e) Allowed to use the time heiswaiting for notification to work for his personal
pursuits.

2. When an employee begins the performance of hisregular duties after receiving notice
to work, he ceases to be on standby status and qualifies for straight time or overtime pay,
whichever is applicable, for the actual time worked. Upon completion of the work, he returns
to standby status for the remainder of the time he has been directed to be available to work.

3. A classified employeeis entitled to receive additional fpay} compensation or equivalent
compensatory time off, at the rate of 5 percent of his fregutarheurly} normal rate of pay for
every hour heisin standby status. This section does not apply to an exempt classified employee.

2} 4. Cash payment isthe preferred method of compensation, but compensatory time off,
not to exceed the maximum allowed by subsection 3 of NAC 284.250, must be granted in lieu
of cash payment if the employee requests compensatory time and the agency approves the
request.
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[Personnel D|v Rule III § K, eff 8-11-73|—(NAC A by Dept of Personnel, 8-26-83;
10-26-84; 7-22-87; 3-23-94)

Sec. 29. NAC 284.220 is hereby amended to read asfollows:

NAC 284.220 Change of timeto or from daylight savingstime.

1 [—An} A nonexempt cIassmed or unclassified employee [—ether—than—an—exeluded
, who loses an hour of work during his
scheduled shlft because of a change of tlme to daylight savings time mayf—with-the-approval-of
the-appeinting—autherity;] elect to take an hour of annual leave, compensatory time or leave
without pay with the approval of the appointing authority or, fHreguired-by-the-ageney;} must
be scheduled to work an additional hour.

2. AR} A _nonexempt cIassfled employee or unclassified employee [—ether—than—-an

assi , who is required to work an

add|t| onal hour dun ng hIS scheduled shlft because of a change of time to standard daylight time
is entitled to receive overtime [for} pay or compensatory time as approved by the agency.

(Added to NAC by Dep't of Personnel, eff. 4-19-88; A 3-23-94)

Sec. 30. NAC 284.242 is hereby amended to read asfollows:
NAC 284 242 Authorlzatlon of overtlme

%—H—everﬁmeisneeeslapy—ﬁ-}l Overtl me must be authonzed pursuant to subsection {9110
of NRS 284.180 and communicated to the employee at least 4 hours in advance by the

responsible supervisor before being worked, unless an unpredictable emergency prevents prior
approva and communication.

2. If the overtime is requested by the employee, it must be approved in advance as
provided in subsection 10 of NRS 284.180.

[Personnel Div., Rule Il § L subsecs. 4-6, eff. 8-11-73; renumbered as subsecs. 3-5,
10-10-76]—(NAC A by Dep't of Personnel, 10-26-84; 3-23-94)

Sec. 31. NAC 284.248 is hereby amended to read asfollows:
NAC 284.248 Overtime: Employee who worksin two positions; exceptions.
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1 Except as otherwrse provided |n subsectron 2, fan} a nonexempt employee who fis
whel works in two positions in one
department or drfferent departments must work or be in pard leave status in excess of 8 hours per
day or 40 hours per week in combined work time in both positions to receive compensation for
overtime. An appointing authority shal consider an employee’'s employment with another
department when considering his agency’ s liability for compensation for overtime.

2. The hours worked voluntarily by an employee on an occasiona or sporadic basis in a
different capacity from his regular employment must not be combined with the hours worked by
the employee in his regular employment for the purposes of determining the appointing
authority’s liability for compensation for overtime. As used in this section, “occasional or
gporadic basis’ means infrequently, irregularly or occurring in scattered instances.

3.  An employee who qualifies for overtime compensation pursuant to subsection 1 must be
paid:

() At the highest rate of the two positions; or

(b) If the employee and the appointing authority have agreed in writing before the
performance of the work requiring overtime, at the rate of pay of the position for which the work
is performed.

(Added to NAC by Dep't of Personnel, eff. 10-26-84; A 5-27-86; 3-23-94; 11-16-95)

Sec. 32. NAC 284.250 is hereby amended to read asfollows:

NAC 284.250 Compensation for overtime; accrual of compensatory time
(NRS 284.155, 284.3626)

1. The principa method of compensatrng an empl oyee for overtrme |s cash payment whr ch
is computed at the rate festa . !

pran:} of time and onehalf the empl oyee S normal rate of pay.

drreetren—ef—the—apperntmg—authemy—} The employee and the apporntlng authorlty may enter

into an agreement in compliance with 29 C.F.R. 8§ 553.23 for the accrual of compensatory
timein lieu of cash payment.

3. Compensatory time may not be accrued in excess of 120 hours unless an agreement
entered into pursuant to subsection 2 provides for the accrual of additional hours of
compensatory time, not to exceed 240 hours. Overtime liability incurred in excess of these limits
must be paid in cash. The appointing authority may pay in cash-fevertime}l for compensatory
time accrued below these limits.
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[Personnel Div., Rule 11l § L subsecs. 9-11, eff. 8-11-73; renumbered as subsecs. 8-10,
10-10-76]—(NAC A by Dep’t of Personnel, 10-26-84; 9-30-88; 11-12-93; 3-23-94; R031-98,
4-17-98)

Sec. 33. NAC 284.252 is hereby amended to read asfollows:

NAC 284.252 Compensatory time: Payment for fexeessivel accumulationf;—dse-net-to
sommeesennpblo dep oo

1. Except as fetherwise}l provided in subsection 2, fany} an employee who has accumul ated

more than 60 hours of compengatory time may [—Feqeestepayment—meeshﬂfeptheameunt_evepee

-
«Hlalala' a'a OMm alallle aliala’ala' n. a a
v|w v - O - cAl - C

submit a request in wrltlng for the cash payment of accumulated compensatory t|me WhICh
exceeds 60 hours.

2. Hnatheease-of-an} An employee subject to an agreement which provides for the accrual
of up to 240 hours of compensatory timef;} may submit a request in writing for the cash
payment fr-cash-s-Hmited-te-any} of accumulated compensatory time accrued in excess of 120
hoursi,—exeept} . Except that a written request for cash payment Her—al} accumulated
compensatory time facerued} in excess of 60 hours may be made fte} by:

(&) A fire fighter who submits a request for payment on or before April 1, if payment is
made during the month of April.

(b) A district brand inspector who submits a request for payment on or before September 1,
if payment is made during the month of September.

(c) A 24-hour duty officer of the division of emergency management of the department of
[meter—vehieles-and] public safety who has accumulated more than 60 hours of compensatory
time during any 12 consecutive months

H—meeﬁ—tf—therequestelsmaele%weelesmﬂaelvanee} The requested payment may be denled onIy

if the money is not available as certified by the chief of the budget division or, in the case of an
agency not supported from the state general fund, as certified by the administrator of that
agency.

(Added to NAC by Dep't of Personnel, eff. 8-26-83; A 10-26-84; 9-30-88; 3-23-94)

Sec. 34. NAC 284.253 is hereby amended to read asfollows:
NAC 284.253 Compensatory time: f[Ameunt] Rate of payment. [Payment—for

{—Z—Fer—al-l—ethepempteye%—} An employee must be Heaseden%hegraeleanel—stepef—an
employee} paid at hisnormal rate of pay when the compensatory timeis paid.

2. An employee who separates from State service must be paid at an average of his
normal rate of pay during the last 3 years of employment, or the final normal rate of pay
received by the employee, whichever ishigher.

(Added to NAC by Dep't of Personnel, eff. 5-27-86; A 11-16-95)
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Sec. 35. NAC 284.2535 is hereby amended to read asfollows:

NAC 284.2535 Compensatory time: Firemen.

1. A fireman who works a 24-hour shift and who elects to receive compensatory time off
for the overtime he works is entitled to accrue 2.1 hours of compensatory time for each hour of
overtime that he works.

2. Accrued compensatory time will be converted for cash payment pursuant to the
following formula:

1.5 (accrued compensatory time)

= X hoursfor cash payment
2.1

3. When afireman is appointed to a job classification with awork schedule of fwerking} 40
hours per week, the compensatory time of the fireman must be converted to the amount of
compensatory time that would have been accrued if the fireman worked 40 hours per week.

4. When an employee with awork schedule of pwerking} 40 hours per week is appointed to
ajob as afireman with an average work schedule of 56 hours per week, the compensatory time
of the employee must be converted to the amount of compensatory time that would have been
accrued if the person worked 56 hours per week.

(Added to NAC by Dep't of Personnel, 9-13-91, eff. 10-1-91; A 12-26-91; 3-27-92)

Sec. 36. NAC 284.254 is hereby amended to read asfollows:

NAC 284.254 Compensation for fevertimel compensatory time upon transfer.
(NRS 284.155)

1. [Exeeptas-otherwiseprovided--subsection2-} If an employee who has accumulated
fevertimel compensatory time transfers from a position under the jurisdiction of one appointing
authorrty toa position {uneler—thejtunsdrenen} of another appoi ntrng authorrty the accumulated

A ed A e} compensatory
t| me must be {eempensateel} pald for by the agency he is Ieavr ng unless the receiving agency
agreesin Wr|t| ng to assume the Ilablllty [-ter—trheeverﬂme} and the empl oyee concurs.

[Personnel Div., Rule III 8 L subsec 12, eff 811 73 renumbered as subsec. 11,
10-10-76]—(NAC A by Dep't of Personnel, 10-26-84; 10-27-97)

Sec. 37. NAC 284.258 is hereby amended to read asfollows:
NAC 284 258 Compen&atlon for overtlmefor tlmespent travellng
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1. A nonexempt employee may earn overtime for travel time when the employee’s:

a. Actual work time plus histravel time exceeds his normal workday of at least 8 hours; or

b. Thetravel occurson hisregularly scheduled day off.

2. An employee begins traveling when he leaves his work station, or home if so
authorized, and continues until he reaches his geographical location for hiswork assignment.

3. In determining the amount of travel time granted, the overtime claimed for
reimbursement must be justified against the “normal” travel time as determined by the
agency’'s previous travel experience. If additional travel time was accumulated due to the
employee’s choice of transportation, overtime compensation will not be paid for the portion of
the time which exceeds the "normal" travel time. An employee who has travel layovers or
delays in transportation is limited to 4 hours overtime, unless the appointing authority
determines additional timeisjustified, plus per diem expenses.

4. An employee may not be compensated for the time spent traveling during the normal
time he spends commuting to and from work.

5. An employee who must travel and stay over night to continue work on his next
regularly scheduled workday is not considered to be working on his regularly scheduled days
off and is not eligible for overtime pay. The employee is allowed to claim standard per diem
EXpenses.

6. Travel which occurs on a holiday will be compensated as provided in this chapter
regarding holiday.

[Personnel Div., Rule 11l 8§ L subsec. 16, eff. 8-11-73; renumbered as subsec. 15,
10-10-76]—(NAC A by Dep't of Personnel, 10-26-84; 7-1-94)
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Sec. 38. NAC 284.262 is hereby amended to read asfollows:
NAC 284. 262 Appllcablllty of pIan to encourage contlnwty of serwce FFheLpLanJee

uneleseﬂedenpleye&eef—the—sta&e} Clasefled and unclasefled employeas are ellglble for
longevity pay as provided in NRS 284.177.

[Personnel Div., Rulelll 8§ M subsec. 1, eff. 8-11-73; A 9-6-74; 2-5-82]

Sec. 39. NAC 284.270 is hereby amended to read asfollows:
NAC 284. 270 Longevlty pay Employees ratlngs

1. In order to be €eligible for longevity pay as provided in NRS 284.177, an employee’'s
performance must be rated standard or better on hislast performance appraisal.

2. If an employee's performance was not evaluated in the last 12 months or a 90 day
performance evaluation was not filed after the employee received a substandard evaluation,
the employee's performance is assumed to be standard on the date the performance appraisal
was due.

[Personnel Div., Rule Il § M subsec. 3, eff. 8-11-73; A 9-6-74; 2-5-82 —(NAC A by Dep't
of Personnel, 10-26-84; 7-22-87; 10-18-89; 11-16-95)

Sec. 40. NAC 284.274 is hereby amended to read asfollows:
NAC 284.274 Longevity pay: Dates of payment and eligibility. (NRS 284.155,
284.175)
. y de—e 1 After 8 years of
contlnuous service, an employee is eligible for Iongevlty pay in semi-annual payments on
December 31 and June 30.

3} Except as otherwise provided in NAC 284.282, employees who are eligible and have not
been separated from state service as of these dates will receive longevity pay.

4} 3. An agency is responsible for the payment of longevity pay due an employee if that
employee is employed by the agency on the date the employee becomes eligible for the
semiannual payment.

[Personnel Div., Rule 11l § M subsec. 4, eff. 8-11-73; A 9-6-74; 4-14-76; 2-5-82]—(NAC A
by Dep't of Personnel, 10-26-84; 12-17-87; 7-14-88; 7-21-89; 3-1-96; A by Personnel Comm’'n
by R065-98, 7-24-98, eff. 1-1-99)
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Sec. 41. NAC 284.278 is hereby amended to read asfollows:
NAC 284.278 Longevity pay: applicableformulas. (NRS 284.155, 284.175)
1. Except as otherwise provided in subsection 2, longevity pay for classified employees
and unclassified employees must be cal culated based on the following formula:

The number of hours
worked during the 6-month
qualifying period
X longevity increment = longevity payment for the 6-month period

Total full-time equivalent
hours for the pay class during
the 6-month qualifying period

2. Longevity pay for excluded classified employees and excluded unclassified employees
must be calculated based on the following formula:

The number of 8-hour days
worked during the 6-month
qualifying period
X longevity increment = longevity payment for the 6-month period

Tota full-time equivalent
8-hour days for the pay class during
the 6-month qualifying period

3. For the purpose of this section, the department of personnel will designate pay classes and
full-time equivalent base hours or full-time equivalent base days for each pay class.

4. Asused in this section, “hours worked" include only the base hours [desighated-by-the
department-of-personnel} for the pay class.

[Personnel Div., Rule Il 8 M subsec. 6, eff. 9-6-74; A and renumbered as subsec. 5,
2-5-82]—(NAC A by Dep't of Personnel, 10-26-84; 9-13-91; 3-23-94; R031-98, 4-17-98)

Sec. 42. NAC 284.282 is hereby amended to read asfollows:

NAC 284.282 Longevity pay: Eligibility under particular circumstances. (NRS
284.155, 284.175, 284.355, 284.3626)

1. Except [as-otherwise] for a leave of absence without pay during a fiscal emergency as
provided in NAC 284.580, an employee who is on any combination of leave without pay and
fer} catastrophic leavel;-er-beth;} for the entire 6-month period of qualification is not entitled to

{-pay—ter—} Iongewty pay for that perlod {-Fe%h&pempeseef—eempuﬂag—th@engeaﬁ—payment—m
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heursper—weele} A fuII t| me empI oyee S Iongevrty payment erI not be prorated when:

(&) He is a nonexempt classified or nonexempt unclassified employee whose base hours
for his pay class are 40 hours per week and he uses 240 hours or less of leave without pay or
catastrophic leave in a calendar year. An employee whose base hours for the pay class are
more than 40 hours per week or who works part-time is allotted leave without pay and
catastrophic leave in proportion to his base hours and full-time equivalency. The employee's
longevity payment will not be adjusted unless his leave use proportionally exceeds the limit set
for a full-time 40 hour per week employee;

(b) He is an exempt classified or exempt unclassified employee and he uses any
combination of leave without pay and catastrophic leave which equals 30 days or less.

3. An employee's longevity payment will be prorated, using the formulas provided in
NAC 284.278, when he exceeds the limitsin subsection 2.

5} 4. An employee who retires fand-apphesforretirementpursdant-te} in accordance
with the provisions of chapter 286 of NRS or who dies during the 6-month qualifying period is
eligible for longevity pay according to the applicable formulain NAC 284.278.

6. An employee who is laid off and is rehired within 1 year after the date of layoff is
eligible for fpay-feor} the longevity pay he would have earned if he had not been laid off. The
femployeel employee's longevity pay must be fireated} calculated as if he had been on leave
without pay fpursdantte} in accordance with subsections 1 and 2.

7. A person with a permanent work-related disability farisirg-from-a-disabitityrelated-to
work} who is reemployed following a separation from state service within 1 year after the date
on which he sustained the permanent disability as determined pursuant to NAC 284.6013 is
eligible for [pay-for} the longevity pay he would have earned if he had not been separated from
state service. The femployeel employee's longevity pay must be fireated} calculated as if he had
been on leave without pay fpursdant-tel in accordance with subsections 1 and 2.

8. [A-persen-whe}l An employeeis eligible to receive service credit for longevity pay when
he is receiving benefits for a temporary total disability pursuant to chapters 616A to 616D,

inclusive, or chapter 617 of NRS and makas[—theeteeﬂen—preweled—rn

! Ay up the
drfference between hrs normal {rsalary-} compensatron and the beneflts recerved Wlth accrued
sick leave, annual leave, or compensatory time. The employee ceases to earn service credit
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when he is placed on an a leave of absence without pay or is no longer eligible for a leave of
absence without pay.

{—10—} 9 SerV|ce ina seasonal posmon must be credlted towards payments for Iongevlty if
the employee is employed on December 31 and June 30 and if the requirements for longevity
fserviee} eligibility have been met. If an employee in a seasonal position is not on the payroll on
those two dates and he is reemployed fwithedt} within a 12-month foreak-ta-serviee} period, the
employee is entitled to receive a prorated payment for longevity fbased-en-the} for service during
the Hast} previous longevity period.

4} 10. If apersonison leave of absence without pay for military service fpursuant-te} as
provided in NRS 284.365 or is reemployed within 90 days after the military service, the time
Feluring-whieh} he was not in paid status because of his military service will be counted fwhen
determining-the-rate-forpay-fortongevitylas service credit for the calculation of longevity pay.
The person is eligible for fpaymentfor} longevity pay for the time he is in paid status in
accordance with the provisions of fsubsectiens-t-and} subsection 2.

21 11. If anonclassified employee or an employee covered by NRS 284.022 is appointed
without a break in service to the classified or unclassified service, the previous time served is
counted for longevity purposes, but not for any retroactive payment.

[Personnel Div., Rule Il 8 M subsec. 7, eff. 9-6-74; A and renumbered as subsec. 6,
2-5-82]—(NAC A by Dep't of Personnel, 10-26-84; 12-17-87; 7-14-88; 7-21-89; 9-13-91;
9-16-92; 11-12-93; 3-23-94; 7-1-94; 11-16-95; 3-1-96; 10-27-97; R031-98, 4-17-98)

Sec. 43. NAC 284.284 is hereby amended to read asfollows:

NAC 284.284 Longevity pay: Return to state service and eligibility before July 1, 1981.

1. An employee who was pvested-in-the-plan-for-payment} eligible for longevity and who
separated from state service before July 1, 1981, and returns to state service fis-vested} retains
his eligibility in the plan.

2. [Fhel For the purposes of this section, the employee will receive the same semiannual
rate of payment he did at the time of his separation from service. However, the employee may
not receive any semiannual increases until he has again served the same number of full-time
equivalent continuous years he had served at the time of his separatl on from service pI us 1 year.

(Added to NAC by Dep't of Personnel, eff. 10-26-84)
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Sec. 44. NAC 284.290 is hereby amended to read asfollows:
NAC 284.290 Retained ratesof pay. (NRS 284.155, 284.175)

1. Anemployeewhois reclasﬂfled downward [—t-hFGth—nG—f—aHl-t—Gf—hl—S—GWH} isentitled to a
retained rate of pay if

personnel}:

(& The employee has been in the same class for the equivalent of 6 months or more of full-
time employment immediately preceding the downward reclassification; and

(b) Thereclassification isthe result of areorganization or other legitimate reason over which
the employee has no control.

2. |If an employeeisentitled to aretained rate of payf;-thefeHowingprocedures-apphy}:

(@) The employee’s [pay-statust base rate of pay remains unaffected for 2 years after the
effective date of the downward reclassification. At the end of the 2-year period, the employee’s

[speciieeurrentrate-of pay} base rate of pay will be frozen until it falls within the range of the
lower grade or for a maximum of 2 years, making the employee ineligible for fany-future-salary

adjustmentst merit pay increases, cost of living adjustments, or legislatively approved fwage-and
salary} adjustments for a class of employees. If the employee’s frozen fsalary} base rate of pay
does not fall within the range of the lower grade within the 2-year period, his fsalary} base rate
of pay will be adjusted to the highest step within the lower grade.

Hby 3. If the employee voluntarily accepts another position within the 4-year time period,
he may no longer retain fhissalary} his base rate of pay.

Hey} 4. The employee is entitled to reemployment rights to his former class and option
for one year from the date of notification of the reclassification as provided in NAC 284.140.

3} 5. This section does not apply to an employee who is occupying a position which is
temporarily reclassified to a higher class and is later restored to the former class pursuant to
NAC 284.132.

[Personnel Div., Rulelll § O, eff. 8-11-73; renumbered as 8 P, 9-6-74; A 10-6-78]—(NAC A
by Dep't of Personnel, 10-26-84; 9-17-87; 7-1-94; 3-1-96; R098-99, 9-27-99)

Sec. 45. NAC 284.294 is her eby amended to read asfollows:

NAC 284.294 Reimbursement for furnishing own tools. (NRS 284.155)

1. Anemployee who isrequired to furnish his own tools may elect to be reimbursed for the
use, loss, theft and breakage of the tools at fa-menthhy} the rate of $35 per month if the monetary
value of the tools is more than $300 and less than $1,000, or at fa-+menthiy} the rate of $50 per
month if the monetary value exceeds $1,000. This monthly allowance must not be considered
part of the employee’ s fsalary}-base rate of pay.

2. The payment of reimbursement pursuant to subsection 1 absolves the agency of any
responsibility for the employee’s tools if the loss per occurrence is $1,000 or less. If the loss is
more than $1,000 and is covered under the terms and conditions of the policy of property
insurance or program of self-insurance maintained by the state, the loss must be paid by the
insurer or the state, as appropriate.

3. If the employee does not elect to be paid a monthly reimbursement for furnishing his
own tools fis-retpaid} and aloss occurs which is covered by the policy of property insurance or
program of self-insurance, the first $1,000 of the loss must be paid to the employee by the
agency and the balance by the insurer or the state, as appropriate.

3} 4. Agencies must approve and maintain alisting of those tools which are required.
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4} 5. As used in this section, “tools’ does not include weapons or other protective
equipment.

[Personnel Div., Rulelll § P, eff. 8-11-73; renumbered as § Q 9-6-74]—(NAC A by Dep't of
Personnel, 8-26-83; 7-14-88; 10-27-97)

Move From Attendance and L eave to Compensation Section

Sec. 46. NAC 284.526 is hereby amended to read asfollows:
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worktaycitnaemstoyeat

1. For the purpose of thissection, " holiday pay" means payment at an employee's
normal rate of pay or compensatory time at a straight time rate for the benefit of each of the
legal holidays designated in NRS 236.015.

2. Except as provided in subsections 5, 7 and 9, a full-time employee whose base hours
are 40-hours per week or 80-hours biweekly is entitled to receive 8-hours of holiday pay for
each of the legal holidays when heisin paid status during any portion of his shift immediately
preceding the legal holiday.

3. Except as provided in subsections 7 and 9, a full-time employee who base hours are
more than 40-hours per week or 80-hours biweekly and who isin paid status during any
portion of his scheduled shift immediately preceding the legal holiday is entitled to receive
holiday pay for each of the legal holidays equal to the pay received for his average workday.
The average workday of an employee is determined by dividing the total base hours of work
per year by 2,088 and multiplying the quotient by 8. For the purposes of this subsection, a
fireman assigned to a 24-hour shift shall be deemed to work 56 hours per week and 2,912
hours per year.

4. Except as provided in subsections 7 and 9, a part-time employee is entitled to receive
holiday pay for each of the legal holidays when heisin paid status during any portion of his
shift immediately preceding the legal holiday if the legal holiday falls on a scheduled workday.
If the employee is not required to work his normally scheduled work day on the legal holiday,
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the amount of holiday pay must equal what he would have been paid if there had not been a
holiday.

5. Except asotherwise provided in subsections 7 and 9, a:

(&) Full-time employee with an innovative work week agreement is entitled to earn
additional holiday pay on an hour-for-hour basisfor any hoursworked over 8-hours up to the
number of hours of his established workday as set forth in hisinnovative work week
agreement.

(b) Part-time employeeis entitled to earn additional holiday pay on an hour-for-hour
basisfor any hoursworked up to 8-hours on alegal holiday.

6. When alegal holiday occurs on an employee's regularly scheduled workday and his
normal schedule of work is more than 8-hours, he must be in paid status or be placed on leave
without pay for any difference between his holiday pay and his normal work schedule. An
appointing authority may adjust an employee's work schedule for the week during which the
holiday occursin lieu of placing the employee on paid leave or leave without pay.

7. An employee scheduled to work on a holiday who fails to report his absence to his
supervisor or a designated representative as required by NAC 284.590 is not entitled to receive
holiday pay.

8. An employee whose employment begins on a holiday is entitled to receive holiday pay
in accordance with subsection 2, 3, 4, and/or 5 if heisin paid status during his scheduled
shift.

9. An employee whose employment is terminated:

(&) Theday before the holiday is not entitled to receive holiday pay.

(b) On aholiday on which heisworking must be paid holiday pay only for the actual
hoursworked on the holiday. When an employee gives notice heisterminating his
employment on a holiday and is not scheduled to work on the holiday, the last day worked or
in paid leave statusis his date of termination.

10. The agency where the employeeisan " employee of record” on the holiday is
responsible for the payment of holiday pay. For the purpose of this subsection, an " employee
of record" isdefined as an employee of a state agency on a certain effective date.

11. An exempt classified employee's or exempt unclassified employee'ssalary is
unaffected by a holiday.

[Personnel Div., Rule VII § B subsec. 2, eff. 8-11-73; A 7-3-76]--(NAC A by Dep't of
Personnel, 10-26-84; 8-28-85; 1-26-87; 9-17-87; 4-19-88; 7-14-88; 7-21-89; 9-13-91; 9-16-92;
11-12-93; 3-23-94; R098-99, 9-27-99)

Sec. 47. NAC 284.530 is hereby amended to read asfollows:
NAC 284530 Compensation for pwerking—en-helidays] hours worked on a holiday:
holiday premium pay, overtl me or compensatory ti me.
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41} As used in thrs sectlon holrday premrum pay means compensatlon at the rate of
time and one-half an employee's normal rate of pay for hours designated as worked on the
holiday, except those hours subject to overtime as provided in NRS 284.180.

2. A nonexempt employee who works on the holiday is entitled to receive either holiday
premium pay, overtime pay or time and one-half compensatory time for hours worked on the
holiday, in addition to any holiday pay pursuant to NAC 284.526. An employee who elects to
receive compensatory time off for the holiday must not exceed the limits on compensatory time
imposed by NAC 284.250.

Sec. 48. NAC 284.5395 is hereby amended to read asfollows:
NAC 284.5395 Annual Ieave Payment upon separatlon from service. HaLpen

continuous service, must receive upon separation from state service a lump-sum payment for
any unused annual Ieave WhICh he has earned through Ethe—lest—elay—werkeel} the date of
separation. %

==
(Added to NAC by Dep't of Personnel, eff. 10-26-84)

M ove From Personnel Records to Compensation

Sec. 49. NAC 284.706 is hereby amended to read asfollows:

NAC 284.706 Notification of i improper {empteymenter} payment If the department of
personnel determines . ; ;
employee in the classified or unclassified service is paid in a manner {whmrs} contrary to the
applicable laws and regulations, it will {se} notify the state controller of an uncollectable over
payment after it has reviewed [the-employment-orpropesed-employment} the circumstances
with the agency concerned.

[Personnel Div., Rule XVI § A subsec. 2, eff. 8-11-73]—(NAC A by Dep't of Personnel,
10-26-84; 7-14-88)

NAC 284.162, 284.166, 284.202 and 284.534 ar e her eby repealed.
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